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BOWLING GREEN STATE UNIVERSITY




	 

	Office of the Graduate College


	



Application for Course Revalidation
(This form must be Typed – Fill in Shaded Fields)
(refer to next page for policy and procedures)
Name:
     



Field of Study:
     

BGSU ID:
     

 FORMCHECKBOX 

Master’s Student
 FORMCHECKBOX 

Doctoral Student
Term original course taken       ____________________________________________________
Course Number/Title:
     

I understand that there is a non-refundable $25 fee per course for this service.  A separate form must be submitted and a $25 fee paid for each course being revalidated.

Signature:

Date:
     


(This section must be completed with appropriate signatures – 2/3 vote needed to pass)
 FORMCHECKBOX 

Revalidation successfully completed

Date:                                                                             .

 FORMCHECKBOX 

Revalidation not successful

Graduate Coordinator

Departmental/School Examiner

Departmental/School Examiner

Please indicate the manner in which this course was revalidated:

     

     

     
Once the Course/s Revalidation has been approved by the above signatories, payment of the course processing fee is due.  Copy and paste the link below into your browser. 
https://commerce.cashnet.com/BGSUGRAD 
Return this form to the Graduate College for final approval
Approved for entry on student’s record:

Date:




Graduate Dean or Designate

Once approved by Graduate College, forward form to Registration & Records for inclusion on student’s record
Entered on student’s record:

Date:




Registrar


Please return this form to the Graduate College after the information has been recorded

Policy And Procedures For Course Revalidation

Graduate College Policy on Time Limits for Degree and Revalidation:

•
The time limit for master’s (doctoral) level students to complete all degree requirements is 6 (8) years from the end of the earliest course used to fulfill degree requirements on the Tentative Degree Program (TDP). A student may apply for an extension of up to one year if the request for an extension is made before the time limit has elapsed. Doctoral students may be granted two extensions, not to exceed two calendar years. 

•
If the extension is approved by the Graduate Coordinator and the Graduate Dean/Designate, revalidation of outdated courses (see chart) will be necessary. The procedures listed below must be followed before revalidation will be approved.

•
Final approval of requests for extensions and for revalidation of courses in order to complete the graduate degree rests with the Graduate Dean Designate.

If master’s student graduates in:
Student must revalidate:
Student must retake:


Fall 2015
requirements older than Fall 2009
requirements older than Fall 2008

Spring 2016
requirements older than Spring 2010
requirements older than Spring 2009


Summer 2016
requirements older than Summer 2010
requirements older than Summer 2009


Fall 2016
requirements older than Fall 2010
requirements older than Fall 2009


Spring 2017
requirements older than Spring 2011
requirements older than Spring 2010


Summer 2017
requirements older than Summer 2011
requirements older than Summer 2010


Fall 2017
requirements older than Fall 2011
requirements older than Fall 2010


If doctoral student graduates in:
Student must revalidate:
Student must retake:

Fall 2015
requirements older than Fall 2007
requirements older than Fall 2006


Spring 2016
requirements older than Spring 2008
requirements older than Spring 2007


Summer 2016
requirements older than Summer 2008
requirements older than Summer 2007


Fall 2016
requirements older than Fall 2008
requirements older than Fall 2007


Spring 2017
requirements older than Spring 2009
requirements older than Spring 2008


Summer 2017
requirements older than Summer 2009
requirements older than Summer 2008


Fall 2017
requirements older than Fall 2009
requirements older than Fall 2008

Procedures for Course Revalidation:

•
Students must submit a written request for an extension of no more than one year to their Graduate Coordinator who will forward a recommendation to the Graduate College.
•
If the Graduate Dean or Designate approves the request for an extension and finds that revalidation is necessary, it is the student’s responsibility to meet with his/her Graduate Coordinator to initiate discussion about the revalidation process. 

•
The Graduate Coordinator will establish an ad hoc revalidation committee composed of a minimum of three Faculty, including the Graduate Coordinator.

•
The committee will determine on a course-by-course basis the appropriate form of revalidation and communicate the nature and the results of the revalidation process to the Graduate College on this form.

•
The maximum time allowed for the master’s degree with revalidation is 7 years from the end of the earliest course used to fulfill degree requirement on the TDP. If outdated courses are needed to meet requirements, they must be retaken. The maximum time allowed for a doctoral degree with revalidation is 10 years from the end of the earliest course used to fulfill degree requirements on the TDP. Courses taken prior to the 10-year limit for doctoral students may not be revalidated and may not count toward the degree. If outdated courses are needed to meet requirements, they must be retaken.

•
Students may not revalidate courses with a grade of C or lower, an internship or practicum, or courses taken at other institutions.

•
All three committee members must sign the revalidation form. Revalidation will be approved if two-thirds of the ad hoc committee members support approval.

•
A $25, nonrefundable, fee must be paid to the Bursar for each course approved for revalidation. The Bursar will forward the revalidation form to the Graduate College for final approval.
gc:9/3/2015
gc: 09/03/2015
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